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District President Job Responsibili2es  

  
Each District of the Master Brewers Associa@on of the Americas (“MBAA”) is required to have a 
minimum of three officers-a Board of Governors Representa@ve, President, and Treasurer as set forth in 
the District’s Bylaws.  This document outlines the primary responsibili@es of the District President, in 
addi@on to those described in the Bylaws.  
  
The President is to be the primary contact and leader for issues related to Na@onal, District, Governance 
and Execu@ve commiSees and works closely with the Board of Governors Representa@ve to ensure the 
District is func@oning in accordance with the MBAA Bylaws.  
  
Qualifica@ons  
  
As outlined in the MBAA Bylaws, the District President:  

• Must be a current member of MBAA. Student members are not eligible for this posi@on.  
• As a representa@ve of MBAA, the District President must lead by example and abide by the 

Master Brewers Code of Professional Conduct. Infrac@ons will be inves@gated according to the 
inves@ga@on process described in the Code of Professional Conduct.  

• Must annually sign the whistleblowers and conflict of interest policies.  
  
The District President should have a strong working knowledge of the overall MBAA and of their local  
District. They should also be knowledgeable of Roberts Rules of Order and how it impacts the District’s 
Execu@ve CommiSee, District Officers, and member mee@ngs.  
  
While the District President may choose to hold commiSee chairs and addi@onal posi@ons at their 
discre@on, the President shall maintain one vote to abide with the one person, one vote rule set forth by 
the MBAA.  
  
Upon nomina@on by their local District, the District President serves a one-year term with a maximum of 
four consecu@ve terms. Serving mul@ple terms is not automa@c and must be voted on by the District 
vo@ng membership for each term.   
  
Responsibili@es  
  
The District President shall have the following responsibili@es:  

• ASend most District mee@ngs. ASendance is cri@cal to the func@ons of the District as District 
President will preside over the mee@ng.  
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• Schedule mee@ng dates and loca@ons for any in person mee@ngs and dates for virtual mee@ngs. 
In each scenario, President is to strive for the best way to include maximum amount of 
membership as necessary for any vo@ng purposes.   

• Present Master Brewers agenda items to the membership for informa@onal purposes, feedback, 
or formalized votes if necessary. Items should also be posted in your District’s online 
community.   

• Ensure the District is func@oning properly in accordance with na@onal bylaws and 
knowledgeable on current messaging from the MBAA.  

• Appoint commiSee chairs as prescribed in the district bylaws.  
• Coordinate with Staff and the Board of Governors Representa@ve to hold a District Topic 

Gathering Process within one annual mee@ng.  
• Confirm Board of Governors Representa@ve is aSending necessary na@onal mee@ngs on behalf 

of the District or assist with finding a representa@ve to aSend.  
• Per the Master Brewers Bylaws, u@lize Roberts Rule of Order, Revised, for conduc@ng the 

district’s Execu@ve CommiSee and District mee@ngs when relevant.   
• Oversee and complete the annual District survey.  

The President is the most visible officer of the District in their local community and represents the 
District directly or indirectly in all affairs of the organiza@on outside the Master Brewers Associa@on. To 
this end, the President shall be responsible for the following:  

• Coordinate events for educa@onal purposes as well as to grow and retain membership. Partner 
with Treasurer to determine budget for said events.   

• Along with the Treasurer, authorize payment of expenditures.  
• Implement priori@es specific to their District (as determined in the topic gathering process) into 

scheduled events.  
• As recommended by other District Officers, the President may be asked to interact with external 

industry groups (i.e. Beer Ins@tute, Brewers Associa@on) to build rela@onships to benefit the 
District.  

  
The District President shall work with other District Officers to establish succession planning as follows:  

• Iden@fy poten@al candidates for vacant, or soon-to-be vacant, posi@ons.  
• Assist with a smooth transi@on to new officers through training as needed and communica@on 

of district documents and where these items are stored.  
• As requested by Master Brewers, provide wriSen or verbal updates on any per@nent local 

district news or significant changes.  
• Facilitate, or delegate, outreach to lapsed members when necessary.  

  
With respect to poten@al dissolu@on of the District, the President shall be responsible for the following:  

• In the event the District has voluntarily elected to be disbanded or is being disbanded by the 
MBAA, the District President shall relay status of this to the District’s members.  

• Work to prevent dissolu@on by being knowledgeable on requirements of a healthy District and 
strive to meet these standards throughout their term.  
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If the District does not have a Secretary in place, District President is responsible for fulfilling or 
delega@ng secretarial du@es to be sure they are accomplished.  See addi@onal document for District 
Secretary du@es.   
 
This descrip@on of the District President’s Job Responsibili@es may be revised from @me to @me by the  
District Officers or MBAA.  To the extent there is any inconsistency as between the MBAA Bylaws or the  
District Bylaws and this document, the MBAA Bylaws or District Bylaws shall control.  


